Koorana Child and Family Centre

Role Description

Position Title: 


Occupational Therapist 
Project:
 

Therapy Services 
Reporting Relationships:
Therapy Team Coordinator & then Children’s Services Manager
1. Position Purpose / Objective

The OT is responsible for ensuring the provision of a therapy and support program to families who have a young child with additional needs who are enrolled in one of Koorana’s services.
2. Organisational context of the position

The Therapy Program is one project within the total unit - Koorana Child and Family Centre Inc. The governance of the organisation is overseen by a Board of Directors. Line Managers take responsibility for activities within each stream and are supported by a General Manager – Administration, responsible for the administrative functions of the organisation as a whole. The Chief Executive Officer has a general oversight role but is largely responsible for strategic management. 

The position of Occupational Therapist is responsible for:

· Ensuring the provision of Occupational Therapy within the services to address the specific needs of the children enrolled in any of the projects.

· Collaborative planning, implementation and evaluation of the OT Program

· Participating in interdisciplinary discussion and consultation with other relevant agencies. 

· Making referrals to other professionals or agencies as appropriate.

3. Key Result Areas

3.1 Provide a quality Occupational Therapy program

· Identify the specific OT needs of individual children


· Develop, implement and evaluate individual OT goals
· Assume a team approach when working on children’s goals, 

· Collaboratively work with other Koorana staff to set specific objectives and implement viable strategies for achieving the objectives
,
· Maintain and update children’s records as necessary,
· Take responsibility for gaining knowledge about individual children,
· Conduct assessments and reviews as necessary,
· Treat each child with dignity and respect,
· Respect the diversity of cultures and beliefs,
· Attend any workshops or in-service training as appropriate.
3.2 Work within the Centre Based environment

· Implement OT  within a centre based environment where appropriate,
· Be sensitive to the needs of other children when working with specific children,
· Wherever possible, adapt strategies that are consistent with those used in the Preschool setting,
· Be conscious of the routines and general procedures within the Centre based setting,
· Work with individual children predominantly within the group environment whenever possible.
3.3 Work within the Home Based environment

· Establish a professional rapport with the family, 

· Work within a family-centred framework, respecting each individual family and using their concerns and priorities as a starting point,

· Implement OT strategies within the home environment, in ways which empower families to use the strategies in everyday life,
· Liaise regularly with the Home Based Special Educator/s to ensure consistency of approach,
· Acknowledge the privilege of being accepted into a family’s home. 
3.4 Communicate effectively with parents / carers

· Treat all parents / carers with dignity and respect,
· Demonstrate an attitude of inclusivity towards others,
· Work in partnership with families by involving them in the programming  process,
· Share relevant information about each child’s specific OT program,
· Encourage and value parent/carer contributions,
· Acknowledge the parent/carer’s right to make choices concerning their child, and support the family to make informed decisions,
· Participate in developing and implementing parent/carer education programs
· Demonstrate to families the trans-disciplinary element of the Koorana model, for example through discussing Preschool team members’ awareness of goals and strategies developed by the OT 
3.5 Communicate effectively with the Koorana team
· Attend all staff meetings and contribute  to the agenda,
· Facilitate co-operation and consultation with all team members through channels of open communication,
· Effectively work within a trans-disciplinary team environment, sharing information, knowledge and resources,
· Promote a trans-disciplinary approach to service delivery, where everyone involved has the skills and knowledge to implement each child’s program at all opportunities during play and routines, and ensure that this model is well understood by all staff and families. 
· Demonstrate an awareness of professional and personal ethics,
· Assume specific responsibilities as requested by Management. 

3.6 Establish and maintain interagency links

· Initiate contact and regularly liaise with other relevant professionals and organisations,
· Attend external meetings where appropriate.

3.7 Attend to relevant administrative duties

· Develop an effective timetable for the delivery of the OT program,
· Maintain individual children’s files.

· Keep an up to date record of each child’s individual program including long term goals, specific objectives, progress notes and evaluations,
· Document all assessments and reviews,
· Ensure all documentation is filed and that parents/carers receive a copy of any reports completed.
4.0 Professional Responsibilities and Representation 

· Adherence to operational guidelines for service delivery as outlined in the organisation’s policy and procedure documents

· Participate in a staff appraisal process.

· Initiate contact and regularly liaise with other relevant professionals and organisations

· Attend relevant external meetings, including interagency networks, where appropriate

· Liaise with other professionals in a collaborative and consultative manner  

· Represent Koorana at a range of community forums as necessary

· Promote the services of Koorana through a range of communication strategies

· Participate and/or present on behalf of Koorana at conferences, workshops etc. as required

· Take responsibility for direct student supervision or alternatively, participate in the student supervision process as required

· Contribute to and/or participate in relevant research conducted either by Koorana or an approved outside party when required

· Staff are expected to participate in at least one unpaid, out of hour’s community activity in each calendar year (e.g. AGM, local festivities etc.)

· Staff will maintain  membership of their appropriate relevant professional body/organization (e.g. AASWA, SPA,ECA, ECIA  )   and employ current best practice and research based principles into work performance 

· support and mentor new staff appropriately 
 5.0 Key skill requirements

· Organisation, planning and time management skills,
· Ability to keep abreast of best practice and research information as needed,

· Ability to develop individual programs in collaboration with families and team members, 

· Communication - oral and written, within and across teams and agencies,

· Interpersonal skills,

· Effective teamwork, including the sharing of responsibilities, skills and knowledge,

· Family support and empowerment skills using a strengths based approach
· Ability to implement a variety of strategies to achieve specific objectives.

5.1 Key knowledge and experience

· A sound knowledge of Paediatric Occupational Therapy,

· Experience working with a paediatric caseload,

· Ability to assess specific needs,

· Practical experience in an Early Childhood and/or home based setting,

· Experience with people from culturally and linguistically diverse backgrounds,

· Knowledge of the principles of family-centred practice,

· Experience working within a team environment,

· Ability to interpret professional reports,

· Experience in report writing.

5.2 Key Performance Standards/Indicators

· High level of developmentally appropriate staff/child interactions,

· Documented programs which reflect the process of assessment, observation, planning and evaluation,

· Positive parent feedback and evidence of parent involvement in the programming process,

· Positive interaction and ongoing communication with colleagues,

· Effective interagency liaison.

6.0 Decision making responsibility

· Use initiative in the course of day to day work, 

· Refer to relvant Co-ordinators and The Children’s Services Manager when making any major decisions, 

· Consult with other team members as necessary,

· Ensure all decisions are consistent with predetermined guidelines/policies.

7.0 Tertiary Education

· A degree in Occupational Therapy 
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